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Budget Officer Volunteer
TITLE: 



Budget Officer Volunteer 
RESPONSIBLE TO: 

The Club Management Committee

TIME REQUIRED: 

2-4 Hours per week (Flexible)  

LOCATION:
Students can be based in any campus but will be required to attend some meeting at Paisleys campus  

SKILLS/QUALITIES REQUIRED:

· Flexible

· Well organised

· Able to keep records

· Confident about handling figures and money

· Reliable and Honest

· Prepared to make a regular time commitment

· Knowledge of basic banking procedures

· Have a good eye for detail

· Willing to improve his/her skills or/and have an experience for the CV
· May suit Finance or Accounting Students 
MAIN DUTIES:

1) Manage all Sports Union finances and /or to offer advices and support to individual Sports Clubs within the Sports Union 

2) Deal efficiently and effectively with invoices and bills that relate to the Sports Unions and University clubs.

3) Responsible for collecting annual subscription fees from university students.

4) Pay funds into SAUWS.
5) Keep up-to-date records of all the financial transactions.

6) Assist Events & Publicity Officer with fundraising, as and when appropriate.
7) Issue receipts and record all money received.

8) Prepare and monitor the annual budget throughout the year.

9) Attend committee meetings and present the budget report.

If interested or for more information, please contact Arnaud Bastianelli: 

T: 0141 849 4160
E: sp@sauws.org.uk

