[image: image1.jpg]STUDENTS’ ASSOCIATION

SAUWS

UNIVERSITY OF THE WEST of SCOTLAND
Scottish Charity Number: SC005410





Events & Publicity Officer Volunteer
TITLE: 


Events & Publicity Officer Volunteer
RESPONSIBLE TO: 
The Club Management Committee
TIME REQUIRE: 

2-4 Hours per week (Flexible) 

LOCATION: 
Students can be based in any campus but will be required to attend some meeting at Paisleys campus  

SKILLS/QUALITIES REQUIRED:

· Flexible

· Reliable and honest

· Enthusiastic and approachable
· Prepared to make a regular time commitment

· Effective communicator

· Good listener
· Well organised
· Good motivator
· Willing to improve his/her skills regarding communication/marketing or/and  have an experience for the CV
· Looking for students who are interested in a challenge and organising events 
MAIN DUTIES/RESPONSIBILITIES:

1) Responsible for general advertising of the clubs and the Sports Union
2) Ensures that the clubs are well advertised throughout the university, making use of different marketing mediums such as website, posters, etc.
3) Official club photographer
5) Provides updates for the SAUWS website and magazine
6) Be familiar with the club’s structure, policies and activities.
7) Responsible for organising fundraising for the clubs and working with clubs
8) Responsible for organising social events for all clubs including Sports Ball and Intercampus events.
If interested or for more information, please contact Arnaud Bastianelli: 

T: 0141 849 4160
E: sp@sauws.org.uk

